
(Revision Oct 2021) 

Heritage Western Cape (HWC) is the authority for any building work or demolitions - partial or total - of properties, including 
in the City Bowl (Wards 77 and 115) which are older than 60 years, or that have other heritage value. 

All conservation applications are referred to CIBRA's Conservation Advisory Panel of professionals for review and comment. 

Our panel comprises of unpaid volunteers who can meet only once a month. This takes place on the 1st Monday of 
each month unless it is a Public Holiday, in which case it is usually the following Monday. (Note: No meetings in January.) 

GUIDELINE to SUBMISSION to CIBRA’s Conservation Panel: 

SUBMISSION PROCESS: 

 Please complete the submission Form (Block A) and attend to all items on the checklist (Block B) in pdf format.

 The completed Submission Form and all applicable documents, plans, drawings, photos etc. must be e-mailed by
no later than the Friday morning before the meeting to: panel@cibra.co.za

- Late applications will be postponed to the following month as the panel needs enough time to prepare.

 Ensure that the SUBJECT LINE of your e-mail contains the word "PANEL APPLICATION",  street address and the erf
number of the property which is the subject of the application.

 Thereafter please keep the same SUBJECT LINE throughout the process in any correspondence with CIBRA.
- Failing this, accept that it may delay our answering any query.

 Following the monthly meeting, the panel will complete, for each application discussed, a COMMENT FORM.

 Once the COMMENT FORM are ready, there are 2 scenarios:
- NOT SUPPORTED: CIBRA will send an e-mail to the applicants with the COMMENT FORM attached, explaining
the reason for the objection.
- SUPPORTED: CIBRA will send an e-mail to the applicants with the COMMENT FORM and the digitally stamped plans
attached. This application can be brought forward to HWC for further assessment.

 Kindly note that a copy of every COMMENT FORM will be forwarded to HWC for their records.

 Kindly note that it can take up to 7 days for supported digital plans to be returned. Not supported applications
should receive the COMMENT FORM within a working week after the meeting.

 The panel may wish occasionally to meet with the applicant for discussion of the project; in such cases the applicant will
be notified and be invited to attend the next monthly meeting unless another date is feasible for both the panel
and the applicant.

Further notes: 

No applications will be discussed telephonically - this is a consensus process via a panel. 

No demolition application will be considered without entire item #9 in the Submission Form being documented and forwarded to CIBRA. 

No plans for building work in progress or completed will be commented on. 

No single e-mail to exceed ±12MB; send attachments into two or more e-mails if necessary. 

mailto:panel@cibra.co.za


- Please fill in all applicable fields
- Tick each box of supporting documents and information provided.
- Send form and supporting documents to e-mail: panel@cibra.co.za

All fields in Block A are mandatory

DOCUMENTS & INFORMATION TO BE SUBMITTED 

1. Under which section (27, 34 or 38 of the HNRA) is the application being made?: ...................

2. The City’s Environment & Heritage Resources Management (EHRM) form if available.

3. The property’s grading (on EHRM or https://citymaps.capetown.gov.za/EGISViewer/ ): ...............
4. Date of first build if known: ....................................
5. One complete set of printed plans (including all elevations and a site plan); plans to include

details of windows, doors, roofs & roof eaves, balconies, gutters, etc, where new or a
reversal of later work, and their detailed respective material specifications.

6. Photographs of the property as its stands - external & internal.

7. Photographs of the properties on either sides of the applicant’s property.

8. Streetviews in both directions.

9. If a demolition application:
(a) All items above except # 5;
(b) A basic, documented historical statememt, except where a HIA is required, in which

case the panel will need a digital copy thereof;
(c) Renderings or concept draft sketch plans of proposed structure to replace the one to be

demolished (in print form as well as digitised.)

  BLOCK A: Date:

  BLOCK B:

Conservation Advisory Panel

PROPERTY DETAILS:
Erf number(s):

Street Address:

Applicant’s name:
Applicant’s e-mail address:
TYPE & DETAILS OF APPLICATION / PROPOSED WORK 
(Additions / partial demolitions / total demolition / alterations / renovation / restorations / repairs / etc):

tick 
here

& & & in:

Applicant's phone no.:
Applicant’s profession:

/

click here to submit this form to CIBRA Advisory Panel as e-mail attachment   -->
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